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ASSOCIATE CIVIL ENGINEER 

 

Department: Public Works and Development 
Services 

Class Code: 3410 

Revised Date: October 2014 FLSA Status: Exempt 

 

 

GENERAL PURPOSE:  Under general supervision, performs various professional field and office engineering 
work related to the management, planning, design, construction, and maintenance of the City’s Capital 
Improvement Program, land development and improvement plans, traffic engineering, City Public Works 
infrastructure, and daily departmental operations; provides project management and administration; confers with 
developers, contractors, consultants, and representatives of other agencies regarding facility and infrastructure 
development; administers professional services and construction contracts; administers Federal and State grant 
funds associated with construction projects. 

 

PRIMARY DUTIES AND RESPONSIBILITIES: 

The following duties ARE NOT intended to serve as a comprehensive list of all duties performed by all 
employees in this classification, only a representative summary of the primary duties and responsibilities. 
Incumbent(s) may not be required to perform all duties listed and may be required to perform additional, 
position-specific duties. 

 Plans, designs, and inspects all phases of civil engineering public works construction projects, including 
defining the scope of the project; securing adequate funding from Federal And State grant programs 
and other funding sources.  

 Performs historical document research and review; surveying and engineering analysis of alternatives; 
preparing plans, specification, and cost estimates; perform research, map and field studies and surveys; 
drafting site plans with specialized computer software; applying engineering principles and practices to 
specific problems; coordinating construction schedules with other projects and agencies.  

 Prepares and reviews cost estimates and inspects construction of projects to ensure compliance with 
construction documents; and other related planning and design work. 

 Reviews construction plans prepared by consulting engineers and private contractors to verify 
compliance with City regulatory agency and public utility improvement requirement requirements; 
checks plans for conformance with regulations regarding line, grade, size, elevation, and other 
engineering parameters; reviews engineering calculations of other engineers or engineering technicians 
participates in pre-design, construction, and utility coordination meetings and issues permits. 

 Investigates field problems affecting property owners, contractors, and maintenance operations; 
responds to citizen inquiries and complaints; provides information to the public at the front counter in 
person, via telephone, or other means of communication regarding grading, encroachment permits, 
right-of-way and property  line information, utility information, improvement plan check and payment 
processes. 

 Reviews traffic control plans, oversees speed and traffic surveys and traffic counts.  Assists with traffic 
engineering studies and related roadway design.  Reviews traffic signal plans, timing plans, and signing 
and striping plans. 

 Attends meetings, conferences, workshops, and training sessions and reviews publications and audio-
visual materials to become and remain current on principles, practices, and new developments in 
assigned work areas. 

 Communicates and coordinates regularly with appropriate others to maximize the effectiveness and 
efficiency of interdepartmental operations and activities. 

 Provides staff assistance to the Director and his/her senior staff, other departments and divisions, and 
the public in areas of expertise; performs a variety of studies and prepares and presents staff reports. 
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MINIMUM QUALIFICATIONS: 

 

Education and Experience: 

Bachelor’s degree in Civil Engineering or a related engineering field.  Four years of professional engineering 
design, plan, review, and project administration experience, preferably in a public agency setting.   
 

Required Licenses or Certifications: 

 Possession and maintenance of a Registered Professional Civil Engineer License in the State of California 
and a valid California Driver’s License. 

 

Required Knowledge of: 

 City organization, operations, policies and procedures. 

 Principles, practices and procedures of Public Works Engineering, Municipal Engineering, Construction 
Management, Private Development Engineering, Capital Improvement Programs and projects, Federal, 
State and local laws, rules and regulations governing Municipal Engineering, Private Developments and 
Construction Management. 

 Techniques and practices for effective, efficient and cost effective management of allocated resources. 

 Project and contract management, and negotiation principles and techniques. 

 Business and personal computers, and spreadsheet software applications. 

 Record keeping and file maintenance principles and procedures. 

 Understanding and usage of CADD and GIS for projects. 

 

Required Skill in: 

 Analyzing issues, evaluating alternatives, and making logical recommendations based on findings. 

 Interpreting and applying department standards and City policies. 

 Read and understand technical drawings and specifications. 

 Perform mathematical and engineering computations with precision. 

 Preparing, presenting and defending reports and information in public meetings. 

 Interpreting technical instructions and analyzing complex variables. 

 Meeting critical time deadlines. 

 Using initiative and independent judgment within established procedural guidelines. 

 Assessing and prioritizing multiple tasks, a projects and demands. 

 Establishing and maintaining cooperative working relationships with City employees, officials, and 
representatives from other local, state and Federal agencies. 

 Effective verbal and written communication. 

 Proficient in CADD and GIS applications. 

 

Physical Demands / Work Environment:   

 Work is performed in a standard office environment with field visits as required. 


